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Business 100 -- Business English- Chapter 7 Notes:

 This week we are going to be covering pronouns. This means:

· Function of a pronoun

· Subjective, objective and possessive case of pronouns

· Difference between personal possessives and contractions

· Compound personal pronouns

· Demonstrative and indefinite pronouns

· Interrogative and relative pronouns

· The use of who and whom

Things to look for:

One of the most common mistakes in writing is the misuse of pronouns/contractions. Pay special attention to the difference between the two.

Nominative case (subjective case):




	
	Singular
	Plural

	First Person
	I
	We

	Second Person
	You
	You

	Third Person
	He, She, It
	They


The book doesn't really explain what it means by "Person". You hear about those terms all the time in literature. These are the voices books and essays are written in. The majority of books are written in third person. There are two versions of third person: third person omniscient and third person limited. Both are written using the pronouns he, she, it and they. Omniscient means the writer tells you what everyone in the story is thinking. Limited means the writer only allows you to focus on what one person is thinking; everyone else is simply observed from the outside.

First Person is the next most common voice in literature. This is a story that is told like a diary entry, or as if the narrator was personally telling you a story. The narrator refers to himself or herself as 'I'. It allows the reader to learn about a single character much more completely. And unless the narrator is psychic, it is always a limited narration -- we never know what anyone else is thinking.

Second Person is very uncommon in literature. We find it more frequently in poetry, letters and speeches. It is a somewhat odd voice that puts the reader into the story. There is generally some overlap with both third and first person when you write in second person. It is also typically written in present tense. 

Examples of each:


Third Person: The man walked into the room and sat down. The woman smiled at him. The child in the corner frowned. 


First Person: I watched the man walk into the room and sit down. I smiled at him while the child in the corner frowned.

Second Person: You walk into the room and sit down. You see the woman smile at you while the child in the corner frowns.
Use of Nominative Case. 


For the most part it is easy to figure out which pronoun to use when it is the subject of a sentence. It becomes more difficult when it is a subject compliment or an appositive. This is where we run into one of the most common mistakes in both spoken and written English. Do we say: 

The funniest person is he.   -or- The funniest person is him.
The correct answer is 'he'. One of the easiest ways to figure this out is to reword the sentence and see what fits better. Put the pronoun at the beginning of the sentence and you'll see which sounds better.

Him is the funniest person. -or- He is the funniest person.

Obviously 'he' sounds better.

The same thing works for an appositive. (By the way, an appositive is a parenthetical phrase usually separated out with commas or dashes from the rest of the sentence that explains the noun or pronoun directly before it.)

The students, Julie and she, took the test. -or- The students, Julie and her, took the test.

The correct answer is 'she'. The same test can be applied when trying to figure this out. Remove the other noun and make the pronoun the subject to hear which one is correct.



She took the test. -or- Her took the test.

Now you can tell that 'she' is the correct pronoun.

Objective Case

	
	Singular
	Plural

	First Person
	Me
	Us

	Second Person
	You
	You

	Third Person
	Him, Her, It
	Them


For the most part these are fairly simple to figure out as well. But there is one instance where people make a very common mistake in an attempt to 'speak properly'. How many conversations did you have like this when you were growing up:


Child: 
Can me and Mary go to the movies?


Parent: Mary and I.


Child: Can Mary and I go to the movies?

Some people have gotten into the habit of using 'I' even when it is not appropriate. The following is a common error:

Incorrect: She went to the store with Mary and I.
Correct: She went to the store with Mary and me.
It is always correct to put the other person first. But there is a time and place for the pronoun 'me'. Once again rewording the sentence will help you figure this out. Try saying:


She went to the store with I. -or- She went to the store with me. 

Possessive Case:


We don't add an apostrophe s to pronouns to indicate possession. Rather we use a different pronoun entirely.

	
	Singular
	Plural

	First Person
	My, Mine
	Our, Ours

	Second Person
	Your, Yours
	Your, Yours

	Third Person
	His, Her, Hers, Its
	Their, Theirs


Contractions vs. Possession


Many people confuse common contractions with possessive pronouns. The pronouns do not have apostrophes in them. The most common mistakes are:



Its -- possessive pronoun




It's -- contraction meaning it is



Your -- possessive pronoun



You're -- contraction meaning you are



Their -- possessive pronoun



They're -- contraction meaning they are



There -- word referring to a location or place



Theirs -- possessive pronoun



There's -- contraction meaning there is



Whose -- possessive pronoun



Who's
-- contraction mean who is

That vs. Which


Look at these two sentences:


The house, which has a yellow fence, is the only interesting thing on the street.


The house that has a yellow fence is the only interesting thing on the street.

In the first sentence I use the world 'which' and I separate the clause out with commas. This indicates that the clause is parenthetical and is unimportant to the sentence. This would imply that there is probably only one house on the street so describing the fence is just something extra to tell the reader. Since there is only one house, they can figure out what I'm referring to without the description of the fence.

But in the second sentence I use the word 'that'. This indicates that the yellow fence is important. Most likely there are a bunch of houses on the street so I need to single out the one with the yellow fence.

Who vs. Whom: 


The easiest way to figure these out is to try and substitute 'he' for 'who' and 'him' for 'whom'. For example:



Who is going with you? (Replace with: He is going with you.)



With whom are you going? (Replace with: You are going with him.)

Vocabulary

Subject Compliment

Appositive

Demonstrative Pronouns

Indefinite Pronouns

Interrogative Pronouns

