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Business 100 -- Business English- Chapter 4 Notes:

 This week we are going to be covering Noun Functions and Plurals. This means:

· Noun identification

· Singular, plural and collective nouns

· Creating plurals of singular nouns

· Sentence Diagramming

Things to pay attention to:

Common and Proper Nouns:
The ability to identify proper nouns is important when it comes to capitalization. Generally it is easy to identify a proper noun. It's the difference between the word 'city' and the word 'Sacramento'. 

The proper noun names something. However, identification of proper nouns becomes more difficulty when the proper noun has become a common everyday word. When that happens, we stop capitalizing the word. 'Aspirin' was once a brand name, but has now become a generic term for headache medication and is no longer capitalized.

Nouns in Parts of Speech:

Nouns play multiple roles in sentences. The most common is obviously as the subject of the sentence. But in the previous chapter we also saw them in both direct objects and indirect objects. 

The terms that will be new to you this chapter are 'subject complements' and 'appositives'. Subject complements are nouns that redefine the subject of a sentence. 

Appositives do the same thing. The difference is in how they do it. The subject complement follows a linking verb (such as 'is'), while the appositive immediately follows the subject itself. 

In the examples below, the word 'cat' plays both roles.


Subject Complement: Fluffy is a cat.


Appositive:  Fluffy, a cat, chases mice.

Plural Forms of Nouns:

For the most part nouns become plural simply by adding 's' on to the end of them. But you'll see in the book that there are many nouns that break this rule.


Singular
Plural


child

children


family

families


moose

moose


mouse

mice


octopus
octopuses or octopi


The book lists out numerous rules, but with unusual words (such as octopus) you should consult a dictionary to determine the correct plural form. 

Diagramming Sentences

This chapter also introduces the concept of diagramming sentences. If you've never done this before, it will seem rather odd. The point of sentence diagramming is to help a person understand how a sentence is constructed. Sentence diagramming follows a very strict set of rules, and can become incredibly complicated when you get into large sentences. 

This chapter will show you where the subject, verb, subject complement and appositives belong in the diagram structure.

Vocabulary

manila envelope

internet

intranet

logo

macro

smiley

prospectus

HMO

glitch

blitz

