Leever -- Bus 100 -- Week 14 Notes

1

Business 100 -- Business English- Chapter 14 Notes:

 This week we are going to be covering Prepositions. This means:

· Identifying prepositions
· Prepositional phrases
· Objects of prepositions

· Compound prepositions

· Inclusion, exclusion and placement of preposition
Prepositions and Prepositional Phrases
Prepositions are words that connect an object to another word or group of words. The objects of prepositions are nouns or pronouns. When a pronoun is the object, it is always ‘objective case’: her, him, you, me, us, them, it, whom. The preposition and their object form a prepositional phrase. 

Compound Prepositions: Generally a preposition is one word such as ‘of’, ‘about’ or ‘in’. A compound preposition is a group of words that is treated as if it is a single preposition such as ‘along with’, ‘because of’, ‘in spite of’.

Difference between Prepositional Phrases and other parts of speech

Infinitive Phrase: Starts with the word ‘to’ and ends with a verb.


Prepositional Phrase: Does not contain a verb.


Adverb: Do not have objects


Preposition: Always have objects

Functions of Prepositional Phrases:


Adjective Function: A prepositional phrase can be used to modify another noun or pronoun. (In the sentence below the blue phrase is modifying the noun ‘man’.)

Adverb Function: A prepositional phrase can be used to modify a verb, adjective or another adverb. (In the sentence below the green phrase is modifying the verb ‘ran’.)

The man with the hat ran into the store.

Placement of Prepositions:

· Generally don’t end a sentence in a preposition. However this is not an absolute rule. This rule is actually a hold-over from Latin grammar. Pick the sentence structure that sounds the least awkward.

· Do not omit prepositions if they are required or necessary.

· Do omit prepositions that are unnecessary and don’t add anything to the sentence.

Special Prepositions:

· Beside: by the side of

· Besides: in addition to or other than

· Between: refers to 2 items

· Among: refers to more than 2 items

· Off of: don’t add the word ‘of’ to the word ‘off’. Use off by itself.

· In: location or position within a place

· Into: movement or direction from outside to inside

· To: toward

· Too: also or an excessive amount

· Two: a number 

Vocabulary

integrity

expert system software

autocratic style of management

participative management

Kiwanis and Rotary

reciprocal
