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Business 100 -- Business English- Chapter 13 Notes:

 This week we are going to be covering Adverbs. This means:

· Identify adverbs
· Importance of the placement of adverbs

· Comparative and superlative degrees

· Recognize double negatives

Types of Adjectives

Adverbs answer the questions how, when, where, why and to what extent or degree. They can modify verbs, adjectives or other adverbs.
· Verbs: When modifying a verb, the adverb can come before or after the verb.

· Adjective: When modifying an adjective, the adverb comes immediately before the adjective.

· Adverb: When modifying another adverb, the adverb comes immediately before the word it is modifying.

Forming Adverbs: (Note that a number of adverbs do not follow these standard rules.)

· The majority of adverbs are formed by adding 'ly' to the end of the word.

· If the word already ends in y, change the y to an i and ly.

· If the word ends in ible or able drop the ending e and add y.

· If the word ends in ic add ally to the word.

· Do not hyphenate adverbs ending in ly.
Using Adverbs:
· Use an adverb to modify action verbs. 

· Use an adjective (not an adverb) after a linking verb.

· When using the words look, taste, or feel, determine if the word is an action verb or linking verb to determine whether you use an adverb or an adjective to modify it.

Comparative Degree: comparing two things


One syllable word --- add an er to the end of the word


Two syllable word – add er or add the words more or less to the word


Three syllable word – add the words more or less to the word

Superlative Degree: comparing three or more things


One syllable word – add an est to the end of the word


Two syllable word – add est or the words most or least

Three syllable word – add most or least to the word

Irregular Adverb: Some adverbs are considered irregular and do not follow the standard rules for forming degrees. For example: well, better, best
Absolute Adverbs: Some adverbs do not allow for comparisons because they are already absolute. For example: now, there, very, sometimes
Negatives: words indicating the negative are often adverbs. These include: not, never and n't (as part of a contraction).

Double Negatives: Using two negative words when only one is required implies the positive. 
Adverb Clause:


An adverb clause is a dependent clause that modifies a verb, an adjective or another adverb. They typically start with a subordinating conjunction such as after, although, before, because, if, unless, when, and while.
Comma Placement: If the dependent clause referenced above comes before the main independent clause, separate the two with a comma. If the dependent clause comes after the main independent clause, no comma is required.

Special Adverbs:

· Further/Farther: Use farther to indicate physical distances (think 'far'). Use further to mean additional.

· Good/Well: The word good is used as an adjective and modifies a noun. Well is used as an adverb unless it is referring to the state of someone's health.

· Most/Almost: If you can substitute the word nearly, use the word almost.

· Real/Really: If you can substitute the word very use the word really.
Vocabulary

Insider trading

Cash flow statement

Articulate

Circumstantial

Inadvertently
