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Business 100 -- Business English- Chapter 12 Notes:

 This week we are going to be covering Adjectives. This means:

· Identifying adjectives
· Correct use of articles

· Compound adjectives
· Identify nouns modified by adjectives

Types of Adjectives

Adjectives are descriptive words that modify nouns (or pronouns). They typically answer the questions:

What kind?

Which one?

How many?

Whose?

· Limiting Adjectives: These are adjectives that indicate 'how many'. They are most typically numbers.

· Descriptive Adjectives: These are adjectives that indicate 'what kind'.

· Possessive Adjectives: These adjectives indicate ownership and answer the question 'whose'.
· Proper Adjectives: These are adjectives derived from proper nouns and answer the question 'which'.

· Demonstrative Adjectives: These are adjectives which answer the question 'which one'.

Articles: These are tiny words (a, an, the) which modify nouns.

· A/AN: These are always used before a singular noun or before adjectives preceding the singular noun. 

· A: used before words starting with a consonant or words starting with a long 'u' sound, 

· AN: used before words starting with a vowel (except the long 'u') or starting with a silent 'h' sound.

· THE: used before either a single or plural noun, or any adjectives before the noun. The article should be used before each noun when two or more things are involved. 

Compound Adjectives: These are adjectives that combine two or more words to form a single concept. They are often hyphenated. Refer to a dictionary to determine the correct form of hyphenation.

· Use a hyphen  when the compound adjective appears before a noun

· Do not use a hyphen when the adjective is a recognizable term or concept

· Use a hyphen in the written numbers between 21-99.

· Use a hyphen in a series of compound adjectives

· Use a hyphen when the words 'self' is connected to another word

Adjective Comparisons:

· Positive Degree: This is the base form of a word, and is used to describe one item. 

· Comparative Degree: This is the base form of a word with the 'er' attached to the end of it. It is used to when comparing two items. Larger words use 'more' or 'less' instead of 'er'.

· Superlative Degree: This is the base form of a word with the 'est' attached to the end of it, and is used when comparing more than two items. Larger words use 'most' or 'least' instead of 'est'.

· More/Most/Less/Least: If the words has three syllables, the comparative and superlative form of the word is created by adding by adding the words 'more', 'most', 'less' or' 'least' before the word. With two syllables the choice is optional.

· Special Forms: Some words have alternative spellings to form the different degrees such as 'good', 'better', and 'best'. 

Adjective Clause:


These are clauses that modify nouns. They typically begin with 'who', 'whose', 'which' or 'that'. 

Adjective Phrases: Infinitives or prepositional phrases that modify nouns or pronouns are called adjective phrases.

Vocabulary

Tendonitis

OSHA

Unilateral

Honorarium

Acoustical panel

Curvilinear

Acoustics

Radius-edge

Articulating keyboard

