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Business 100 -- Business English- Chapter 9 Notes:

 This week we are going to be covering verb types and parts. This means:

· Action, Linking and Helping Verbs
· Transitive and Intransitive Verbs
· Verb Parts
· Irregular Verbs
Action Verb:


Action verbs tell what the subject of a sentence is doing. It is a verb that shows some sort of action that is taking place.


We ran.



He laughed.



She smiled.
· Transitive Verb:


This is an action verb that requires an object to follow it that answers the question 'what' or 'whom'. 
· Intransitive Verb:

This is an action verb that does not require an object to follow.

Linking Verbs: 


A linking verb links the subject of the sentence to another part of the sentence. They imply a state of being rather than an actual action. The most common forms of linking verbs are: am, is, are, was, were, be, been, being. Certain verbs associated with the senses can act as linking verbs – feel, look, smell, sound, taste. A good test to see if something is a linking verb is to replace it with one of the common linking verbs and see if it fits.
Helping Verbs

Helping verbs are verbs that are used with another verb to complete the thought or idea – they 'help' the main verb. All of our linking verbs act as helping verbs, along with the following: can, could, have, has, had, shall, should, do, does, did, will, would, may might, must.

Verb Tense:


Just as literature has a view point (we covered that in a past chapter), it also has a tense. This refers to the form of a verb that is used in a sentence. Generally we don't switch tense in the middle of a document. Most books (fiction) are written in past tense.

· Present Tense: Refers to the present time.

· We talk about our problems.

· Past Tense: Refers to the past.

· We talked about our problems.

· Past Participle: Refers to the past with the aid of a helping verb

· We have talked about our problems.

· Present Participle: Refers to the present with the aid of a helping verb

· We are talking about our problems.

Regular Verbs:

These are the most common verbs. We conjugate the verb using some basic rules. Most verbs are conjugated simply by adding d or ed or ing. If the verb ends in y, we form the past tense by changing the y to an i and adding ed. If the verb has only one syllable or has the accent on the last syllable and ends in a single vowel followed by consonant, we double the consonant and add ed or ing.

Irregular Verbs:


These are verbs that do not follow a standard format when changing their tense. You must either memorize these or look them up in a dictionary to determine the correct spelling.

Special Verbs:


These verbs aren't really 'special' as your book calls them. They are just verbs that have traditionally caused a lot of difficulty over the years. You'll always find them in a collection of common misspellings since people conjugate them incorrectly so often. Your best option is to memorize them. The verbs 'raise', 'rise', 'set' and 'sit' are only mildly difficult, but the verbs 'lay' and 'lie' are much more difficult and should be studied with more detail.
Vocabulary

Paralegals
Artificial intelligence (AI)

Inference Engine

